AIR INTELLIGENCE AGENCY

THIS IS AN EXCEPTED SERVICE POSITION

CIVILIAN INTELLIGENCE PERSONNEL MANAGEMENT SYSTEM (CIPMS)

VACANCY ANNOUNCEMENT NUMBER:
ADOF04-036E18  

POSITION TITLE, SERIES, and GRADE:
Security Specialist, GG-0080-13


(Temporary Appointment NTE

                                                                                                       
2 Years)

ORGANIZATION, LOCATION AND 

Air Intelligence Agency (AIA)


Directorate of Operations
DUTY STATION:
San Antonio, TX

WHO MAY APPLY:
All qualified US citizens

AREA OF CONSIDERATION:
Commuting Area


(Personal travel, moving expenses or other 


relocation costs incurred in accepting this 


position may not be authorized.)

OPENING DATE:  14 October 2004
CLOSING DATE:   18 October 2004      

POINT OF CONTACT: Customer Service Desk, AIA/DPC, 321 Hof Street, San Antonio, TX 78243-7129 

( (210) 977-2716 or DSN 969-2716.

SPECIAL REQUIREMENTS/CONDITIONS:  This position has been designated for drug testing.  If you are selected for this position you may be subject to urinalysis testing prior to appointment and you will be subject to random urinalysis testing as a condition of employment.  Individual selected will be subject to a Single Scope Background Investigation (SSBI) and must be able to acquire and retain a Top Secret (TS) clearance with Sensitive Compartmented Information (SCI) access in order to fully perform the duties and responsibilities of this position.  Incumbent may be required to take a periodic polygraph examination.  Air Force requires all employees to sign up for Direct Deposit (Sure Pay) with a Financial Organization.  Position may require both short and extended periods of temporary duty travel (TDY) within and outside the CONUS by military and/or commercial aircraft.

SPECIALIZED EXPERIENCE:  Applicant must have one year of specialized experience equivalent to at least the next lower grade level.  Specialized experience is experience that equipped the applicant with the particular knowledge, skills, and abilities to perform successfully the duties of the position, and that is typically in or related to the work of the position to be filled.  

DUTIES:   Serves as AIA expert on special access and other compartmented programs requiring additional security measures.  Develops, validates and implements intelligence, and information operation security program requirement for the AIA commander and Special Information Operations Cell (SIOC) Chief.  Serves as the AIA Coal Warfighter (CW) Program Security Manager.  Manages all aspects of the AIA CW security program, to include screening personnel who require access, managing all AIA access quotas, validating access requirements, and conducting indoctrination, educational and information briefings.  Reviews all AIA facilities, service, and information requirements related to SAPs that are part of the SIOC Planning and Intergration process.  Reviews engineering plan for construction of facilities and compartmented SCIFs at worldwide locations where SAP activities are conducted.  Develops goal and objectives that integrate organization and Security Management objectives.  Establishes, revises, or reviews security policies, procedures, mission objectives, and organization design as necessary to eliminate work problems or barriers to mission accomplishments, promote team building, implement corrective actions, or in response to concerns or customers requirements.  Reviews SAP security incidents, ensures that initial reports are adequate to provide for interim Agency actions, to include damage and risk assessment.  Presents briefings and conducts meetings with personnel at all levels with regard to the operational mission, functions, and security responsibilities of SAPs associated with the SIOC or as required by the Chief of the SIOC.  

KNOWLEDGE, SKILLS AND ABILITIES:  Knowledge of security concepts and principles and practices to plan and implement security processes and protection strategies for operational capabilities and emerging technologies that range from unclassified to SAPs.  Ability to make security decisions or recommendations significantly changing, interpreting or developing policies or regulations to support commander objectives.  Knowledge of DOD and USAF security regulations, combined with the ability to apply these regulations to rapid organizational and technological change.  Knowledge of management practices, USAF planning and programming systems, organizational and functional concepts, theater and national intelligence objectives related to SAPs.  Ability to interact with personnel at all levels of command in all kinds of situation, to include processing very sensitive information.  Knowledge and capability of planning, scheduling and reviewing work, combined with the ability to make authoritative technical and administrative program decisions.  Knowledge and ability to communicate both orally and in writing along with the capability of exercising tact and diplomacy in interpersonal relationships.  

Appropriate Qualification Standards may be reviewed in any Civilian Personnel Office

EXTERNAL APPLICATION PROCEDURES:

1.  Submit application  (OF 612 or personal resume) to AIA/DPC, 321 Hof Street, San Antonio TX 78243-7129. Applications must be post marked by the closing date if mailed!  For your convenience, you may e-mail your resume after virus scanning to: resume@lackland.af.mil  (If your browser is capable, just click on the address, start your e-mail).  If you are not able to email attachments such as DD Form 214, college transcripts, VA letters, etc, mail them to the above address.    Please include the announcement number on each page being submitted.

PLEASE VIRUS SCAN YOUR APPLICATIONS OR RESUMES BEFORE SUBMITTING BY 

E-MAIL!
2.  Proof of Veteran’s Preference.  Eligible veterans must also submit:

      a.  Copies of military discharge (DD Form 214) covering all military periods and indicating character of discharge.

      b.  Standard Form 15 (if applicable), Application for 10-Point Veteran Preference, and a letter furnished by the Department of Veterans Affairs for use in establishing Civil Service preference.  This letter must state the percent of disability and cannot be more than 1 year old.

3.  Current Federal employees must also submit:

      a.  Standard Form 50, Notification of Personnel Action, showing current position title, series and grade.

      b. Current Civilian Performance and Promotion Appraisal.

c. Career briefs if applicable within the agency.

       4.  Submit College Transcripts (if applicable).  See “Basic Requirements” on Page 1. 

Applications received without the proper forms will not be considered.

THE LIST OF ELIGIBLES ESTABLISHED UNDER THIS ANNOUNCEMENT MAY ALSO BE USED TO FILL OTHER POSITIONS OF LIKE SERIES AND GRADE IN ORGANIZATIONS SERVICED BY HQ AIA/DPC.

APPLICATIONS WILL BE CONSIDERED WITHOUT REGARD TO RACE, COLOR, RELIGION, SEX, NATIONAL ORIGIN, AGE, MARITAL STATUS, PHYSICAL HANDICAP, POLITICAL AFFILIATION, OR ANY OTHER NONMERIT FACTOR.  

VISIT OUR WORLDWIDE WEB PAGE AT http://aia.lackland.af.mil/homepages/dp/
DEPARTMENT OF THE AIR FORCE IS AN EQUAL OPPORTUNITY EMPLOYER
