AIR INTELLIGENCE AGENCY

THIS IS AN EXCEPTED SERVICE POSITION

CIVILIAN INTELLIGENCE PERSONNEL MANAGEMENT SYSTEM (CIPMS)

VACANCY ANNOUNCEMENT NUMBER:
HICK04-004E18   

POSITION TITLE, SERIES, and GRADE:
Supervisory Intelligence Specialist, GG-0132-11 

                                                                                                                          (Target GG-12) or GG-0132-12
ORGANIZATION, LOCATION AND 


DUTY STATION:
Hickam AFB HI

WHO MAY APPLY:
All qualified US citizens

AREA OF CONSIDERATION:
Worldwide

OPENING DATE:  17 June 2004 
CLOSING DATE:  31 Dec 2004         


*Applicant cut-off every 30 days

POINT OF CONTACT: Customer Service Desk, AIA/DPC, 321 Hof Street, San Antonio, TX 78243-7129 

( (210) 977-2716 or DSN 969-2716.

SPECIAL REQUIREMENTS/CONDITIONS:  This position has been designated for drug testing.  If you are selected for this position you may be subject to urinalysis testing prior to appointment and you will be subject to random urinalysis testing as a condition of employment.  Individual selected will be subject to a Single Scope Background Investigation (SSBI) and must be able to acquire and retain a Top Secret (TS) clearance with Sensitive Compartmented Information (SCI) access in order to fully perform the duties and responsibilities of this position.  Incumbent may be required to take a periodic polygraph examination.  Air Force requires all employees to sign up for Direct Deposit (Sure Pay) with a Financial Organization. Position may require temporary duty travel (TDY), utilizing any or all modes of transportation, both commercial and military.  Salary supplemented by 25 percent cost of living allowance (COLA); subject to change without notice.  Position may require incumbent to work a rotational shift.  May also be subject to a Counterintelligence Scope Polygraph examination.  A non-disclosure agreement must be signed.  Incumbent must be removed from their military recall status if alternatives for filling the position during an emergency are not available. Incumbent selected at the GG-11 level may be non-competitively promoted to the target grade upon completion of all qualification and training requirements, recommendation of the supervisor and contingent on higher-level work available at the time of the promotion eligibility.  This vacancy announcement will be closed when selection is made.

SPECIALIZED EXPERIENCE:   Applicant must have one year of specialized experience equivalent to at least the next lower grade level.   Specialized experience is experience that equipped the applicant with the particular knowledge, skills, and abilities to perform successfully the duties of the position, and that is typically in or related to the work of the position to be filled.  

DUTIES:  Incumbent provides accurate gist, transcriptions and translations of Hindi material to include technical terminology, advanced grammar and syntax, colloquialisms and slang.  Consolidates a wide variety of statistics and maintains associated databases to determine trends and measure effectiveness and efficiency of department resources and methods.  Identifies strengths and areas in need of improvement; develops initiatives and plans to correct deficiencies, responds to unforeseen and unprecedented situations, increases productivity and improves quality and timeliness with the department.  Determines resource requirements as well as develop guidance/directives, training, and procedures/methodology to ensure effective mission accomplishment.  Performs a wide range of supervisory responsibilities to include personnel management, task assignments, and counseling.  Assists the Branch Chief in resolving a variety of operational issues by evaluating current collection system capabilities, collection methods and procedures, analysis and reporting efforts, manpower utilization and operational training.  

KNOWLEDGE, SKILLS AND ABILITIES:  Knowledge of research and analytic methodologies and techniques as applied to language and area studies and be adept at interpretation, evaluation and integration of information.  Knowledge of reporting and traffic analysis procedures, both conventional /computer-assisted, and electronic communication methodology.  Knowledge of collection management principles.  Knowledge of collection, processing, and reporting procedures.  Knowledge of the principles of collection, processing, reporting, and intelligence management.  Knowledge of English to produce idiomatic translations using correct grammar and vocabulary.  Knowledge of Hindi language is required.  

Appropriate Qualification Standards may be reviewed in any Civilian Personnel Office

EXTERNAL APPLICATION PROCEDURES:

1.  Submit application (OF 612 or personal resume) to AIA/DPC, 321 Hof Street, San Antonio TX 78243-7129. Applications must be post marked by the closing date if mailed!  For your convenience, you may e-mail your resume after virus scanning to: resume@lackland.af.mil  (If your browser is capable, just click on the address, start your e-mail).  If you are not able to email attachments such as DD Form 214, college transcripts, VA letters, etc, mail them to the above address.    Please include the announcement number on each page being submitted.

PLEASE VIRUS SCAN YOUR APPLICATIONS OR RESUMES BEFORE SUBMITTING BY 

E-MAIL!
2.  Veterans’ preference will be awarded in accordance with Department of Defense Civilian Intelligence Personnel Management System (CIPMS), DoD 1400.34-M.  Eligible veterans must also submit:

      a.  Copies of military discharge (DD Form 214) covering all military periods and indicating character of discharge.

      b.  Standard Form 15 (if applicable), Application for 10-Point Veteran Preference, and a letter furnished by the Department of Veterans Affairs for use in establishing Civil Service preference.  This letter must state the percent of disability and cannot be more than 1 year old.

3.  SF-181, Race and National Origin Identification Form (optional).

4.  Current Federal employees must also submit:

      a.  Standard Form 50, Notification of Personnel Action, showing current position title, series and grade.

      b. Current Civilian Performance and Promotion Appraisal.

c. Career briefs if applicable within the agency.

       5.  Submit College Transcripts (if applicable).  See “Basic Requirements” on Page 1. 

Applications received without the proper forms will not be considered.

THE LIST OF ELIGIBLES ESTABLISHED UNDER THIS ANNOUNCEMENT MAY ALSO BE USED TO FILL OTHER POSITIONS OF LIKE SERIES AND GRADE IN ORGANIZATIONS SERVICED BY HQ AIA/DPC.

APPLICATIONS WILL BE CONSIDERED WITHOUT REGARD TO RACE, COLOR, RELIGION, SEX, NATIONAL ORIGIN, AGE, MARITAL STATUS, PHYSICAL HANDICAP, POLITICAL AFFILIATION, OR ANY OTHER NONMERIT FACTOR.  

VISIT OUR WORLDWIDE WEB PAGE AT “AIADP.LACKLAND.AF.MIL”

DEPARTMENT OF THE AIR FORCE IS AN EQUAL OPPORTUNITY EMPLOYER

